Bix 04 ymcromana 2015 poky Ne 340-rp/432-p

ITpo Ilopsimok npencraBieHHS

10 Haropo keHHs [louecHoro
rpamotoro KipoBorpaacbkoi
00JIacHOI Jep>KaBHOI aiMiHICTpaIii
1 00JacHOI paju Ta ii Bpy4eHHs

BigmoBimno g0 pimenHs o6macHoi pamu Bim 19 kBitHs 2002 poxy Ne 17
"IIpo Ilouecny I'pamoty KipoBorpaacekkoi o061acHOi Jep:kaBHOi ajMiHICTparlii
1 obnacHoi panu, [loyecny rpamoty Ta I'pamorty KipoBorpaacekoi obsnacHoi paau"
(31 3MiHaMHN):

1. 3arBepautu Ilopsgok mnpencraBieHHs A0 HaropokeHHs I[lodecHoro
rpamotoro KipoBorpaacbkoi o0iacHO1 AepikaBHOI aaMIHICTpallii 1 o0iacHOl paau
ta 11 Bpy4eHHs (maini — [Topsiok), mo 101a€eThes.

2. KoHTpons 3a ToTpuMaHHSIM BUMOT BuUIle3a3HadeHoro [lopsiaky mokimactu Ha

KEepyI4oro ClipaBaMyd BHKOHABUYOTO amapary OO0JIACHOI pajau Ta KepiBHUKA amapary
00J1acHOI Jiep>KaBHOI aJIMIHICTpAIlii.

TI'on1oBa o01acHoOI TI'on1oBa o0.1acHOI
paau JAeprKaBHOI aAMiHIcTpamil

O0.Y0PHOIBAHEHKO C.KY3BMEHKO



3ATBEPI’KEHO

Po3nopsmxennsa ronosu
KipoBorpaacekoi obacHoi paau

ta rosioBu KipoBorpaacbkoi o0acHOT
Jep>KaBHO1 aMIHICTpaIlil

04 yucromana 2015 Ne 340-rp/432-p

HOPAAOK

npejcTaBlieHHs 10 HaropoxeHHs [louecHoro rpamoToro KipoBorpaacbkoi
00JIacHOI Aep kaBHOI aqMiHICTpaIlii 1 00J1aCHOT pajiu Ta 11 BpyUEHHS

1. 3arajabHi NOJIOKEeHHS

1. Ilum IlopsiaxoM  BHU3HA4Ya€eTbcsl  MpOLEAypa MPEACTABICHHS 10
HaropojkeHHs IlouecHoro rpamororo KipoBorpajacbkoi 00acHOT  Aep:KaBHOT
aJMiHicTparii 1 oomacHoi paau (nani — [ToyecHa rpaMoTa).

2. TloyecHOO TPaMOTOI HATOPOKYIOTHCS TPOMAASHU YKpaiHW Ta IHIIHX
JiepKaB, MOCaoBl 0coOOM MICIIEBUX OpraHiB BUKOHABYOi BJIaJd, OPraHiB MICIIEBOTO
CaMOBpsJTyBaHHS, JEMyTaTH MICIIEBUX pajJi, BIMCHKOBI YaCTUHHM 1 3’ €JHaHHS,
KOJIGKTUBU TMIANPUEMCTB, YCTAHOB 1 OpraHizalii 3a 3aciayrd B 3a0e3NedyeHHI
COI[1aILHOTO T4 €EKOHOMIYHOTO PO3BUTKY 00JACTI, 3/11MICHEHHI €EeKTUBHOI JISTIHOCTI
OpraHiB MICIIEBOTO CaMOBPSAyBaHHS, IPOBEACHHI 3aXOdIB IIOJA0 3a0e3meUYeHHs
3aKOHHOCTI, MpaB 1 CcBOOOJ TpPOMAaJsH, 3a BHUCOKY MpodeciiiHy MalCTEepHICTb,
TPOMAJIChKy Ta OJaroJiHy AISJIbHICTD.

3. Haropomxenns IlouecHOIO TPaMOTOIO 3HIHCHIOETHCS PO3MOPSIKEHHIM
roJIOBU 00JIACHOT Iep>KaBHOT aIMIHICTpallil Ta TOJI0BU 00JIACHOT paju.

4. Oco6u, sxi Big3HaueH1 [loyecHO TpaMOTO, MOXKYTh OyTH MpEICTaBICHI
JI0 HAaTOPOJI’KEHHSI, SIK BUHATOK, TOBTOPHO.

[Ipu npexncrtaBneHHi 10 HaropomxeHHs [louecHOl0 TrpamMOTO0 HEOOXITHO
JOTPUMYBATUCh TMOCHIIOBHOCTI B HaropomkeHHi: llonmskxa, ['pamora, Ilouecna
rpamota o00OJiacHOI JepxkaBHOi aamiHicTpaiii abo Iloxmsika, I'pamora, IlouecHa
rpamMoTa 00JacHOI pajau. SIK BUHATOK, MOXKJIMBA 1HIIIA TTOCTITOBHICTh HArOPOIKEHHS.

Brpaueni IloyecHa rpamoTa Ta HarpyAHUM 3HaK 10 HeEl MOBTOPHO HE
BHUJIAIOTHCS.
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I1. llopsiiok npeacTaBJdeHHS 0 HATOPOIKEeHHS
Ilo4yecHOI0 IrPaAaMOTOIO

1. Tlomanns mnpo HaropojxeHHs [loyecHOIO TpaMOTOO BHOCHUTHCS
n0 oOJlacHOi JiepaBHOI aJMiHICTpallii Ta 00JacHOi paau TOJOBaMH PANOHHUX
JepKaBHUX aJMIHICTpalliii, TOJOBaMH paWOHHHX (pallOHHUX Yy MICTax) paj,
MICBKMMH TOJIOBAMHU MICT OO0JacHOTO 3HAYEHHS, KEPIBHUKAMH CTPYKTYpPHUX
MIAPO3ALTIB 001acHOT JAep:KaBHOI aaMIHICTpallii, 00JaCHUX MIANPUEMCTB, YCTaHOB,
oprasizariii, roJOBaMH MOCTIMHUX KOMICIH 00JIaCHOT pau.

2. Kionorannst mpo HaropomkeHHs [lodecHOO rpamMOTOr0 TEpell OpraHaMH,
3azHauyeHuMH B yHKTI 1 Pozniny Il mporo Iopsiaky, MOXKyTh HOpYIITYBAaTU CLIBCHKI,
CEJIUIIIHI, MICBKI TOJIOBH, a TAKOX KEPIBHUKH MiANPUEMCTB, YCTAHOB Ta OpraHi3allii
KOMYHAJIbHOI 1 CITUIBHOT BIACHOCTI TEPUTOPIAIBHUX TPOMaJ TOIIO.

3. OmHOYAacCHO 3 KIJIOMOTAaHHSM CTOCOBHO OCOOM, SIKa TIPEICTaBIISIETHCS
10 HaropokeHHs [louecHoro rpaMoTor0, MOAAITHCS TaKi JOKYMEHTH:

MOJIaHHS TOCaJ0BUX OCI0 1 KEpIBHUKIB CyO’€KTIB, 3a3HAUEHMX y NYyHKTI 1
Pozainy 11 usoro Ilopsaky;

B1JJOMOCTI MPO JAOCATHEHHS 0COOH, sIKa 3acyrOBYy€e Ha Bij3HaueHHs [lodyecHor0
rpaMoTOI0, MiAMUCaH1 KEPIBHUKOM 1 3aBiIpEHI MEYaTKOIO;

OlorpadgiuyHa JIOBifKa, MIAMHCAHA KaJpPOBOK CIyXO00K Ta CKpiIUieHa
MEeYaTKOI0, B AKIM 3a3HAYAIOThCS HArOopoaM Ta BiA3HAKH 00JIacTi,

komii macnopta (cTopinku 1, 2, Miciie peectpaiiii) Ta JOBIIKH PO MPUCBOEHHS
imeHTHdIKaIiifHOTO HOMepa (peecTparliifHoro HoMepa OOJIIKOBOI KapTKH TUIATHUKA
M0JIATKY), 3aBipeHi Y BCTAHOBJICHOMY TOPSJIKY;

3roja Ha 30ip Ta 00pOOKY MEepCOHATBHUX AaHUX.

4. Ilpu BUCYHEHHI KOJIGKTUBIB 10 HaropojkeHHsi [loyecHoro TpamoToro,
MOAAI0ThCS TaKl JOKYMEHTH:

MOJIaHHS TOCaJ0BUX OCI0 1 KEpIBHUKIB CyO’€KTiB, 3a3HAUEHMX y IYyHKTI 1
Pozainy 11 usoro Ilopsaky;

JOBIJIKA PO BaroMi BUPOOHWYI, HAYKOBI Ta 1HIII JOCSTHEHHS, MiJIHACAHA
KEpIBHUKOM 1 3aBipeHa Me4YaTKOIo;

y pa3l  Haropo/KEHHS 3 HAroAud IOBUICHHOI JaTW HAJA€ThCS JOBIIKA
nepxkaBHoro apxiBy KipoBorpaacbkoi o0nacTi, sika 3acBiq4ye JaTy 3aCHYBaHHS
MIAMPUEMCTBA, YCTAHOBH, OpraHizariii;

OiorpadiuHa OBi/JKa KEpIBHUKA KOJEKTHBY, MiAMUCAHA KaJPOBOKO CIY>KOO0IO
Ta CKpilUieHa MEeYaTKOIo;

CIIUCOK KpalluX MpalliBHUKIB KOJIEKTUBY 3 PO3MOJILIOM OJHOPA30BOi IPOIIOBOL
BUHArOPOJM KOXKHOMY, TIAMNUCAHUM KEpPIBHUKOM 1 3aBIpEHHM MEYaTKOIO,
imeHTH(dIKaIiifHOTO HOMepa (peecTparliifHoro HoMepa OOJIIKOBOI KapTKH TUIATHUKA
MI0JIATKY), 3aBipeHi Y BCTAHOBJICHOMY IOPSJIKY;

3roja Ha 30ip Ta 00pOOKY MepCOHATBHUX JaHUX.



5. Iloganus mpo Big3HaueHHs I[lodecHO TpPaMOTOIO HAJCUIAIOTHCS MO
o0yacHOI Jep:kaBHOI aaMiHicTpalii Ta obmacHOl pagu He mi3HIm Hik 3a 30 mHIB 10
JTHSL BpY4YE€HHSI Haropo/Iu.

I11. IlopsimOK NPOXOKeHHA TOKYMEHTIB
B anapari 00J1aCHOI JepKaBHOI aJMiHicTpamil

1. Tlomanus, sKki HamlMnum g0 0OJacHOT Jep)KaBHOI aaMiHICTpaIlii,
PEECTPYIOThCA B 3arajbHOMY BIJIUII amapaTy o0JacHOi AEep:KaBHOI aJMIHICTpallii
(CeKTopi MOHITOPHHTY JOKYMEHTIB) 1 TeEpemaloThCsA BIIIUTY KaapoBOi pPoOOTH
anmapaTy o0OJIacHOI Jep>KaBHOI aJMIHICTpallil JJIsi BCTAHOBJICHHS BIJMOBIIHOCTI
MOJaHUX JTIOKYMEHTIB BUMOTaM YMHHOTO 3aKOHO/JIABCTBA Y KpaiHH.

2. Bigain xagpoBoi poboTu amapaTy o0iacHOI Jep’KaBHOI afaMiHICTparlii yepes
CEKTOpP MOHITOPUHTY JIOKYMEHTIB 3araJibHOTO BIJIUTYy anapaTy oOJacHOi JepKaBHOI
aZAMIHICTpallll epeaae HaropoAHi JOKYMEHTH JJIsl TTOTOJIKEHHS 3aCTYIHUKY TOJIOBU
o0NacHOi Jep>KaBHOI aJMIHICTpallii BIAMOBIAHO 1O PO3MOALTY (DYHKIIOHATBHHUX
MMOBHOBAXKEHb.

3. Iicist mIChbMOBOTO TTOTOKEHHSI 3aCTYITHUKOM TOJIOBUA 00JacHOT Jep:KaBHOT
aAMIHICTpallll HAropoAHl JOKYMEHTH TMOJAIOThCA Ha PO3TIAA ToJioBl 00JacHOI
JepKaBHO1 aIMIHICTpaIIii.

4. Tloganus npo HaropojikeHHsi [loyecHOIO T'paMOTOIO0 3 JOJAHUMH JO HUX
JOKYMEHTaMH Ta PpE30JIIOII€I0 TOJOBU OOJIACHOI JIepKaBHOI  aJAMIHICTparil
nepearThes BIIALUTY KaJJpoBOi poOOTH anapaTty 00JIacHOT Jep>KaBHOI aJMIHICTpallii,
3 METOI0 MIArOTOBKM MaTepilajiB JJjisi pO3IJIsSiAy Ha 3aciiaHHl KOMicli 3 TNUTaHb
Haropo/KEHHS Mpu 00JIaCHIN JIepKaBHIM aaMiHICTpaIIii.

5. Ilicns npuHATTA KOMICI€E0 3 MUTAHb HArOpOJDKEHHS MpU O0JacHId
Jep>KaBHIA aaMiHICTpalli BIAMOBIAHOTO PIIIEHHS BIAJUT KaJpoBOi poOOTH amapary
o0JlacHOI JIep>KaBHO1 aAMIHICTpallli TOTye JUIsl PO3TJsly TOJOBOK 00JacHOI
JIEP>KaBHO1 aIMIHICTpalli 1 TOJIOBOIO 00JIACHOT pajy MPOEKT PO3MOPSIIKEHHS TOJIOBU
00J1acHOI Jiep>KaBHOI aAMIHICTpaIlli Ta roJIOBU 00JaCHOI paau.

IV. IopsiioKk NPOXOKEHHA TOKYMEHTIB
VY BUKOHABYOMY anaparti 00J1acHOI paau

1. Ilomanus mnpo Haropo/keHHs IloyecHO TrpaMoTOrO, SKI HATIWILIN
10 00JlacHOI paju, PEECTPYIOTHCS B 3arajlbHOMY BIJ1L1l BHKOHABUOI'O arapary
00J1acHOT pajiy 1 TepearoThCs TOJ0BI 00JIaCHOT pajau JJIsI IPUUHATTS BiAMOBIIHOTO
pIIICHHS.
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2. Iloganus npo HaropomxkeHHS [lodecHOI0 T'paMOTON 3 JOJAaHUMH IO HHX
JTOKYMEHTAaMH Ta PE30JI0IIE€I0 TOJIOBH O0JAacHOI pagud MepemaroThCs 3arabHUM
B1/IJIJTOM BUKOHABYOTO amapary oO0JacHOI paau A0 BIIILUTY KaJApOBOro 3a0e3eueHHs
BUKOHABYOTO araparty 00JIacHOI pajiu.

3. Biggin kagpoBoro 3a0e3lledeHHss BMKOHABYOI'O amapary o0JiacHoi paau
rorye Marepiajid [JJs po3MJIsAy Ha 3acijaHHi kowmicii mnpu oOjacHil pani
3 MUTaHb HATOPOJIKEHHS.

Kowmicis nmpu oOiacHIM paal 3 TATAaHL HArOpOJDKEHHS PO3rIISgac MaTeplajau
MO0 MPEACTABICHUX 0 HAropomkeHHS IlodecHOI0 rpaMOTO0 0CI0 1 KOJICKTHBIB
3 ypaxyBaHHSM BHCHOBKY BIJJLTY KaJpOBOro 3a0€3MedYeHHsS BHKOHABUOTO arapary
0o0JlacHOI paau MPO BIAMOBIAHICTh MaTepialiB 100 HArOPOKEHHS BCTAHOBJICHUM
BUMOTaM.

4. Kowmiciga mpm oOmacHIM paal 3 IMTaHb HAropoJKECHHS 3acClIyXOBYE
BIAMOBIAHY 1H(OpPMAIIII0 Ta BHOCHUTH TOJIOBI OOJIACHOT paJW MPOIO3HIIIT II0I0
HaropouKkeHHs [louyecHor rpaMoToro.

Pimenns xowmicii mpu oOdacHIA paal 3 NUTAaHb HArOPOKCHHS IPUHUMAETHCS
OUIBIIICTIO TOJIOCIB MPUCYTHIX YJIEHIB KOMICIT 1 OQPOPMIISIETBCA MPOTOKOJIOM, SIKUM
MIJMKUCYIOTh TOJI0BA KOMICIT Ta CEKpeTap KOMICII.

V. lHopsinok BurorosJgeHusa IloyecHoi rpamMmoru
TA NUITOTOBKA 10 1Il BpYYCHHS

1. Bigmin xagpoBoro 3a0e3IledeHHs BHKOHABYOI'O arapaTy 00JlacHOI paaud Ha
MIJICTaBl PO3MOPSHKEHHS] TOJOBH O0JAacHOI Jep)KaBHOI aaMiHICTpallli Ta TOJOBHU
obnacHoi paau Burotosisie [louecHy rpamoty.

2. Bimnosimno po mnyHkry 10 Ilomoxenus mpo Ilodecny rpamMory
KipoBorpamcrkoi  oGmacHOi  mepkaBHOI  amMmiHicTpamii 1 oOmacHOi  panaw,
3aTBEPKEHOro pimeHHsIM oOmacHoi pamu Big 19 kBitHg 2002 poxky Ne 17
(31 3MiHamMu), Ha MiACTaBI PO3MOPSAIKCHHS TOJOBH 00JacHOI JeprKaBHOT
aaMIHICTpallii Ta TOJIOBH o0OsacHOi paau (PIHAHCOBO-TOCTOMAPCHKUN  BIIILT
BHUKOHABYOI0 amapaTry O00JacHOi paau OTPHMYE€ TOTIBKOBI KOINTH Ha BHUILIATY
IPOIIOBOT BUHATOPOJM Ta Mepeliae iX MPaIiBHUKY BIIIUTY KaapoBOro 3a0e3MeyeHHs
BUKOHABYOTO araparty 00JIacHOI pajiu.

3. MarepianpHe 3a0e3nedeHHs BpydeHHS IlodyecHOi rpaMoTH 3HIHCHIOETHCS
00JTaCHOI0 PaJIoI0 3a PaxXyHOK KOINTIB, Kl BUAUISIIOTHCS OOJIACHINA pajl HIOPOKY

Ha MPOBEACHHS 3arajibHOO0JIACHUX 3aXO0/I1B.

VI. Hopsnoxk Bpyuenus [HoyecHol rpamoTn

1. Bpyudenns [lodyecHoi rpaMOTH Ta HarpyAHOTO 3HaKa J0 Hei 3/1MCHIOETHCS B
YpOYHUCTi 00CTAaHOBIII TOJIOBOIO 00JIACHOT JIepKaBHOI aJMiHICTpallii Ta/ad0o roJIoBOIO
oOnacHOi pagu. 3a pillIEHHSIM TOJIOBH OOJIACHOI JIepKaBHOI aJMiHICTpalii Ta/abo
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rojIoBU O00JIACHOT paju BpyYEHHS Ili€1 BIA3HAKK MOXE MPOBOJUTHUCH B I1HIIOMY
MOPSIAKY.

2. Opranizariiss Bpy4eHHs BiJI3HAKH MOKJIATAETHCS HA BIIAUT KaapoBOi podOTH
amapaTy o00JiacHO1 JIep»aBHOi aaMIHICTpalli Ta BIIALUT KaapoBOTO 3a0e3MeyYeHHS
BUKOHABUOI'O amapatry oOsacHoi paau abo CTPYKTYpHUH MiApO3AUT 00JIaCHOT
JepKaBHOI aIMIHICTpAIlii, IKWI 1HII1I0BaB MOJAAHHS IOKYMEHTIB.

3. TlouecHa rpamoTa, HarpyAHWH 3HAK 1 TPOIIOBAa BHUHATOPOJa BPYYAIOTHCS
ocobucTo Haropo/pkeHuM (0co0i, KoJjiekTuBy). Ilepen BpydYeHHSIM OTOJIONIYETHCS
TEKCT PO3MOPSAKEHHS] TOJIOBH 00JIaCHOT JIep»aBHOI1 aJMIHICTpalili Ta TOJOBH
o0OnacHoOi paau.

4. ®akt BpyueHHs I[louecHoi rpamoTu OQOPMIISETHCS AKTOM 3a MiANUCAMHU
YJIEHIB KOMICli, CTBOPEHOi pO3MOPSIKEHHSIM TOJOBU OOJIACHOT Jep>KaBHO1
aJIMIHICTpaIIii Ta TOJIOBU 00J1aCHOI pajIu.

5. YV TpyaoBux  KHHXKKax oci0, Haropomxkenux IloyecHoro TrpaMoTolO,
pOOUTHCS BIJAMOBIAHUEN 3amuc 13 3a3HAYEHHSAM JIaTU Ta HOMEpa PO3MOPSIKEHHS
roJIOBU 00JIACHOT Iep>KaBHOT aIMIHICTpallil TarojJoBu 00JIaCHOT paju.




